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FAFSA Workshop Pt. 2: 
Filling out the FAFSA

Presented by James Mauger and Alyssa Samuel



Types of Financial Aid

● Grants and Scholarships: Free money that does not have to be 
repaid

● Work-study: Sponsored work program that enables students to 
earn money while in school

● Loans: Borrowed money that must be repaid with interest
○ Stafford Loans: Subsidized, Unsubsidized
○ PLUS Loan 
○ Private Loans



About the FAFSA

• FAFSA stands for Free Application for Federal Student Aid. The 
FAFSA is typically used to determine eligibility for:
○ Federal aid
○ State aid
○ Much of the aid that colleges distribute
○ Many private scholarships

• Complete the FAFSA as early as you can, as some forms of aid 
are distributed on a first-come, first-serve basis

• Expected Family Contribution (EFC): An index number that 
financial aid staff used to determine how much financial aid 
you would receive to attend their college



FAFSA Home 
Page



Home Screen

• Go to fafsa.gov 
to begin your 
2021-22 FAFSA

• Select “Start 
Here”



Log in

Select “I am the 
student”



Disclaimer

Click “ACCEPT”



Get Started

Select “Start 
2021-2022 FAFSA”



Save Key

• Your save key is a 
temporary password you 
will use to access your 
FAFSA application

• Your save key must be 
between 4-8 characters 
and can be any 
combination of numbers 
and letters



Navigation Screen

• You can use the 
dropdown arrows to 
receive answers to the 
listed questions

• Select “Next” to 
advance to the 
application



Tips

• Be sure to click the 
“Save” button 
periodically to ensure 
your progress is not lost

• As you progress through 
the application, please 
note that you can select 
the headings above to 
access previous sections



Student 
Demographics



Student Personal Information

• Your Social Security Number, 
First and Last Name, and Date 
of Birth will be pre-loaded into 
the application

• You will not be able to make 
changes to your Social Security 
Number

• If you have a middle name, list 
your middle initial



Student Email and Phone

• Your email address will be 
preloaded into your 
application based on the 
email address you provided 
when creating your FSA ID

• Be sure to list a personal 
email address, NOT your 
ACPS email address

• Enter in YOUR personal 
phone number



Student Address

• Your address will also be 
pre-loaded into the 
FAFSA application

• If necessary, make 
corrections

• Click “Next” to move 
forward



Student Residency and Eligibility

Select “Yes” if applicable



Student Residency and Eligibility

If you select “No,” 
you will be asked to 
provide your state of 
legal residence



Student Residency and Eligibility

When asked about your citizenship 
status, you have three options from 
which to select:

• U.S. Citizen or U.S. National
• No, but I am an eligible non-citizen
• No, I am not a citizen or eligible 

non-citizen



Residency Classifications

Eligible Non-Citizen:
• Permanent resident or conditional 

permanent resident
• Other eligible noncitizen with an 

Arrival-Departure Record showing any 
of the following designations: Refugee, 
Asylum Granted, Parolee, T-Visa 
holder, or Cuban-Haitian Entrant

• Resident of the Republic of Palau, 
Republic of Marshall Islands, or the 
Federated States of Micronesia

• Canadian-born Native American under 
terms of the Jay Treaty

Neither citizen nor eligible noncitizen if you 
are in the US and have:
• An F1 or F2 student visa
• A J1 or J2 exchange visitor visa
• A G series visa
• Deferred Action for Childhood Arrivals 

(DACA)
• Undocumented status
• Other categories not included under 

U.S. citizen and eligible non-citizen

If you are in this category, you will not be 
eligible to receive federal student aid.



Student Education

• ”High school diploma”
• “1st bachelor’s degree” or “1st 

associate’s degree”
• “No”
• “Never attended college/1st year”
• Work Study: “Yes”

You will provide the responses above 
regardless of the number of Dual 
Enrollment courses you have taken



Student Selective Service

• The terms “male” and 
”female” refer to students’ 
assigned sex at birth

• Most male citizens and 
immigrants must register 
with the Selective Service 
System to receive federal aid

• Select ‘Yes” to register



Student Driver’s License

Optional: Enter your driver’s 
license number if you have 
one
● This number can be 

found towards the top 
of your license under 
the heading 
“Customer Identifier”



Student Foster Care and Parent Education

If you answer “Yes” to the 
question about being in 
foster care, you will be 
considered independent 
when completing the 
FAFSA



School 
Selection



Search for High School

Enter in the text as listed in 
the screenshot to the right, 
then select “CONFIRM” to 
select your high school



High School Search Results

Click “SELECT,” then “NEXT”



Search for Colleges

• Select the state of the college you wish to 
add, then type in the name of the school 
(Make sure to spell correctly)

• If you are looking to add Northern Virginia 
Community College (NVCC) to your list, type 
in as “Northern Va Cmty Clg” or “003727”

• There is ONE federal school code/listing for 
NVCC

• There are two separate federal school 
code/listing for UVA: University of 
Virginia-Sfs and Univ of Virginia College at 
Wise



College Search Results

• Click the box to the left of the 
school name to select the 
college(s) you wish to add

• Select “ADD MORE SCHOOLS” to 
list additional colleges

• You will see a running count of 
the number of schools you have 
selected

• Select ”Next” when you have 
added all of your chosen schools 
to the FAFSA



Selected Colleges and Housing Plans
• Select your preferred housing plan. If you are 

unsure if you plan to live on or off campus next 
year, list “On Campus”

• You can select the blue “+” sign to remove a 
school or change the positioning of a school

• Click “ADD MORE SCHOOLS” if needed

• Remember, you can list up to 10 colleges on your 
FAFSA

• Select “Next” when you are ready to move 
forward



Dependency 
Status



Student Marital Status

Select your current 
marital status. More than 
likely, you will select “I am 
single”



Student Demographics

• If you are living at the 
house of your parent, 
guardian, or relative, you 
are NOT providing more 
than half of the support 
so you will select “No”

• Only select “Yes” to the 
first question if you have 
or will have a child who 
receive(s) more than half 
of their support from you



Student Demographics

• Most students will check 
“None of the above,” but 
read each question 
carefully

• Please note that legal 
guardianship must be 
determined by a court

• If you are unsure of how to 
respond, please reach out 
to your College Adviser for 
assistance



Student Demographics
You may be homeless if you’re:

• Living in shelters, parks, public 
spaces, camping grounds, cars, or 
abandoned buildings

• Temporarily living with other 
people because you have nowhere 
else to go

Also, if you’re living in any of these 
situations and fleeing an abusive 
parent, you may still be considered 
homeless even if your parent would 
otherwise provide a place to live.



Student Demographics

If none of the answers to 
the previous dependency 
questions were “Yes,” you 
are considered a 
dependent student and will 
be asked questions about 
yourself and your parent(s)



Special Circumstances
The following circumstances would NOT be considered as a special circumstances on their own:

• You do not live with your parents (You should still reach out to your parent and ask them to 
send pictures of their financial information)

• Your parents don’t provide you with financial support
• Your parents refuse to contribute to your college expenses
• Your parents don’t claim you as a dependent on their income tax return
• Your parents do not want to provide their information on your FAFSA
• Your parents live in a foreign country (You will indicate that a “Foreign Country” is your 

parent’s state of legal residence, select “Foreign tax return” when asked about type of 
income tax filed, and estimate your parents’ 2019 wages in US Dollars)

You must contact the financial aid offices at the colleges you plan to apply to if you still believe 
you have a special circumstance that will prevent you from providing your parent’s information 
on the FAFSA.



Parent 
Demographics



Which parent(s) to list on the FAFSA?
Parents’ Marital Status: Provide Information for:

Never Married The parent that you lived with most during the last 12 months. If you did not live with one parent more than the 

other, provide information about the parent who provided more financial support during the last 12 months, or 

during the most recent year that you actually received support from a parent.

Unmarried and both 

parents living together

Both of your parents

Married Both of your parents

Remarried 

(after being widowed or 

divorced)

Parent and Stepparent

Divorced or Separated The parent that you lived with most during the last 12 months. If you did not live with one parent more than the 

other, provide information about the parent who provided more financial support during the last 12 months, or 

during the most recent year that you actually received support from a parent.

Widowed Your parent



Parent FAQs

• A legal parent includes only a biological or adoptive parent
• Grandparents, foster parents, legal guardians, older brothers or sisters, 

widowed stepparents, and aunts and uncles are not considered parents 
unless they have legally adopted you

• For students whose parents have never married, are separated, or divorced 
(and not living together), the parent with whom you have lived the most over 
the past 12 months is referred to as the custodial parent

• If your custodial parent is remarried, you will need to list both the 
information of your custodial parent and stepparent

• If your parents are unmarried but are still living together, you will list the both 
of your parents’ information



Parent Marital Status
• If you select “Never 

Married,” “Divorced or 
Separated,” or “Widowed,” 
you will be asked to identify 
which parent is the 
custodial parent

• If you select “Married or 
Remarried” or “Divorced or 
Separated,” you will need 
to list the month and year 
of marriage, divorce, or 
separation



Personal Information for Parent

• Type information for the 
custodial parent or the 
parent you select as Parent 1

• If your parent does not have 
a SSN, enter in 
”000-00-0000” when asked

• Provide an email address 
separate from your own 



Personal Information for Parent

• If asked to provide 
information for Parent 2, 
repeat the same process

• You will be asked to 
provide information for 
two parents if Parent 1 is 
married, remarried, or 
unmarried but living with 
Parent 2



Parent State of Legal Residence

• Answer according to your 
parent’s or parents’ state 
of legal residence

• If your parent is out of the 
country, select “Foreign 
Country



Parent Household Size

• Your parent(s) and yourself will 
automatically be included in this 
account

• Indicate the listed parent or parents’ 
other children 

• Indicate other members living in your 
household for whom your parent(s) 
provide more than half of their 
support

• Lastly, indicate the number of 
students who will be enrolled in 
college in the next academic year



Parent 
Financials



Parent Tax Filing Status

• If you (the parent) did not file 
taxes in 2019, select “Not Going 
to File”

• If you have already filed your 2019 
taxes, indicate so and then select 
the type of tax return

• Select “Link to IRS” to try to use 
the IRS Data Retrieval Tool



Parent Eligible for IRS DRT

• Select “Link to IRS” to 
electronically link your 
tax records from the IRS 
to the FAFSA application

• You will need to enter in 
the PARENT FSA ID 
username and password 
to use the DRT



Parent Eligible for IRS DRT
• Your name and SSN will be 

pre-filled 
• You must fill out your address 

exactly as it appears on your 
2019 tax return, then select 
“SUBMIT”

• If you are able to use the IRS 
DRT, you will select the 
checkbox and then press 
“TRANSFER NOW”

• If you are unable to use the 
IRS DRT, you can try again or 
select “Return to the FAFSA”



Parent IRS Info

• For the next few questions 
about parent IRS 
information, the FAFSA will 
inform you exactly where 
each amount can be found 
on your 2019 tax return

• If you did not file taxes but 
did work in 2019, you can 
calculate your earnings by 
referring to your 2019 W-2 
form(s)



Sample IRS 1040



Parent Income from Work

Once again, you will need 
to refer to your 2019 tax 
return or W2 to add and 
determine the amounts 
listed



Parent Simplified Path Determination

• Please read carefully to 
determine if your parents 
filed a Schedule 1

• Select the text “dislocated 
worker” to determine if 
either of your parents 
meets the established 
criteria



Parent Additional IRS Info

Once again, you will need 
to refer to your 2019 tax 
return to subtract the 
amounts listed



Parent Questions for Tax Filers Only

• Read carefully to 
determine if your parents 
have had any of the 
following items in 2019

• If the question asked does 
not apply to your family, 
enter “0,” then select 
“Next”



Parent Additional Financial Info

• Use financial records to 
determine the amounts for 
each questions listed

• Please note: this question 
refers to child support paid, 
NOT child support received

• If the question asked does not 
apply to your family, enter “0” 
then select “NEXT”



Parent Untaxed Income

• Please note: this question 
refers to child support 
received, NOT child 
support paid

• If the question asked does 
not apply to your family, 
enter “0” then select 
“NEXT”



Parent Assets

• If you have the option to skip 
questions about assets, select 
“Yes” to bypass the questions on 
screen

• Otherwise, you will answer the 
three questions in the screenshot 
to the right



Student 
Financials



Student Tax Filing Status

• If you (the student) did not file taxes 
in 2019, select “Not Going to File”

• If you have already filed your 2019 
taxes, indicate so and then select 
the type of tax return

• Select “Link to IRS” to try to use the 
IRS Data Retrieval Tool



Student Eligible for IRS DRT

Select “Link to IRS” to 
electronically link your tax 
records from the IRS to the 
FAFSA application



Student Eligible for IRS DRT

• Your name and SSN will be 
pre-filled 

• You must fill out your 
address exactly as it appears 
on your 2019 tax return, 
then select “SUBMIT”

• If you are able to use the IRS 
DRT, you will select the 
checkbox and then press 
“TRANSFER NOW”

• If you are unable to use the 
IRS DRT, you can try again or 
select “Return to the FAFSA”



Sample IRS 1040



Student IRS Info

For the next few 
questions about 
student IRS 
information, the FAFSA 
will inform you exactly 
where each amount 
can be found on your 
2019 tax return



Student Income from Work

You can either refer to 
your 2019 tax return to 
determine this amount 
or refer to your W2s 
where your wages are 
listed



Student Additional IRS Info

You will only answer 
this question if you 
have filed taxes in 
2019



Student Questions for Tax Filers Only

More than likely, the 
responses to each of these 
questions will be $0 but 
read over carefully to 
determine if any questions 
applies to your personal 
circumstances



Student Untaxed Income

More than likely, the 
responses to each of these 
questions will be $0 but 
read over carefully to 
determine if any questions 
applies to your personal 
circumstances



Student Assets

If you opt to answer these 
questions, please answer these 
them to the best of your ability. 
For most students, the answers 
to the last two question will be 
“0”



Sign and 
Submit



Preparer Info

• Select “No”

• This only applies to people 
who are paying another 
individual to complete the 
FAFSA on their behalf



Review FAFSA Summary



Review FAFSA Summary



Review FAFSA Summary



Signature Status

Select “PROVIDE STUDENT 
SIGNATURE” to electronically 
sign your FAFSA



Agreement of Terms

Select “AGREE”



Signature Options

Click “SIGN THIS FAFSA”



Signature Status

Click “PROVIDE PARENT 
SIGNATURE”



Which Parent Signs?

Click “SIGN AS PARENT 1” 
OR “SIGN AS PARENT 2,” 
depending on which 
parent has created an FSA 
ID



Agreement of Terms

Select “Agree,” then 
click “Next”



Parent Signature (Electronic)

• Enter in the parent’s 
FSA ID username and 
password if you have 
not already done so

• Select “SIGN THIS 
FAFSA”



Student Demographics

If and only if your parent is 
unable to electronically sign the 
FAFSA, they must:
• Select “Print a Signature Page”
• Download, print, and manually 

sign the signature form that 
populates

• Mail off the signature page to 
the address listed on the form

Please note it will take longer for 
the mailed signature to be 
processed



Signature Status

Select “SUBMIT MY FAFSA 
NOW” to submit



FAFSA Confirmation Page



After the FAFSA
• Review Student Aid Report (SAR) to ensure that the information you submitted 

on the FAFSA is correct
• Make edits to the FAFSA as needed
• Complete supplementary financial aid applications

○ Virginia Tuition Assistance Grant Program: For Virginia residents attending 
private, not-for-profit colleges as full-time students

○ CSS PROFILE: An application that typically enables colleges and universities 
to offer greater amounts of institutional aid

• Monitor your email messages and student portals to respond to any financial 
aid inquiries
○ Verification: A federal process in which colleges will request additional 

financial documents to confirm the validity of the information you provided 
on the FAFSA

https://schev.edu/index/tuition-aid/financialaid/state-student-aid/tuition-assistance-grant-program
https://profile.collegeboard.org/profile/ppi/participatingInstitutions.aspx


After the FAFSA - Apply for a Scholarship

Apply for a Scholarship through the Scholarship Fund of Alexandria beginning in 
November.
• Only awarded to Alexandria City Public Schools students in their Senior year
• All students who meet the minimum GPA are eligible to apply
• Financial need awards are a minimum of $3,000/year
• Scholarships can be renewed for each year of college for a minimum total of $12,000 

over four years
• The application is competitive, but about half of all applicants receive a scholarship
• We also administer some scholarships for students who don’t demonstrate financial 

need, but they typically have other criteria attached to them
• The SFA only fundraises for scholarships for students with financial need

The SFA awards over $1 Million in Scholarships each year!!



Contact Information: AlexScholarshipFund.org

Ms. Melissa Harrington
melissa.harrington@acps.k12.va.us

571-409-6186

Mr. Darien Waters
darien.waters@acps.k12.va.us

703-688-2670

Ms. Alyssa Samuel
college@acps.k12.va.us

703-705-2464

We are here to help you with every step of the College Application process: 
● Building and finalizing your College List
● Filling out college applications 
● Brainstorming and Editing Essays

● Understanding and Applying for Financial Aid
● Scholarship Search
● Analyzing Financial Aid Award Letters

mailto:melissa.harrington@acps.k12.va.us
mailto:darien.waters@acps.k12.va.us
mailto:college@acps.k12.va.us

